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1. O6mue noJ10KeHust

1.1. Hactosimee [Tonoxenne o 6ubmmotexe pazpabotaHo B cooTBeTCTBUH ¢ DesiepaibHbIM 3aKOHOM No
273-®3 01 29.12.2012 «O6 obpaszosanuu B Poccuiickoit @enepauun» ¢ n3meHeHuamu Ha 29 nexabps 2022
rona u OeepanbHbiM 3aKkoHoM 0T 29.12.94 Ne 78-D3 «O GubimoTeurom aene» (B peaakimu ot 11 uioHs
2021 rona), ¢ yuerom DenepanpHoro 3akona ot 25 mromst 2002 r. Ne 114-d3 «O npoTuBoaeicTBum
JKCTPEMUCTCKON JIEATENBHOCTH» C H3MeHeHusiMu Ha 28 nexabpsa 2022 roma, Yerasa MBOY
«[Tpoxonenckass OOIll» W apyrux HOPMATHBHBIX MpPaBOBBIX akToB Poccuiickoii denepaiiu,
periaMeHTHPYIOIHUX AeSITENbHOCTh 00111e00pa30BaTeIbHBIX OPraHH3aH.

Jlannoe IlonokeHue o OuOnmoTexe wmkonsl (manmee - Ilonmoskenwe) 0003HA4YaeT OCHOBHBIE
MPHHOMILL, 337138494 u (QyHKIMM OuOIMOTEKM B LIKOJE, OMNPEAESET OPraHu3aluio JesATeIbHOCTH,
yIIpaBJicHUE, MOPSIOK TOJIb30BAHAS INKOJbHOW OubOIMOTEKOH, a TakKe pPErjaMeHTUPYET npaBa U
00583aHHOCTH TTONTB30BaTENEH U paOOTHUKOB OMOIMOTEKH.

1.3.  Hacrosmee Ilonosxenue — pernamentupyer  pabory ¥ QyHkumm  6ubamoTexu
06meo0pazoBaTebHOM OpPraHu3aliii, KOTopas crnocofeTByeT (DOPMHUPOBAHMIO KyJIbTYPbl JTHYHOCTH
VYALIUXCS  IKOJIBI M TMO3BOJSIET MOBBICUTH I(PDEKTUBHOCTH -UHPOPMALMOHHOrO  00CTyKHUBAHUS
o0pazoBaTenbHOM, BOCHMTATENBHON AEATEIBHOCTH.

1.4. Hacrosimee IlonojkeHue SBSETCS JIOKQIbHBIM HOPMATHBHBIM aKTOM WHIKOJIbI M OINMpPEACTSET
ypoBeHh TpeboBanuii Kk OuMOIMOTEKE KAaK K CTPYKTYPHOMY MOIPAa3JENeHHio 00pa3oBaTebHON
OpraHu3aLyu.

1.5. IllkonpHas OuOnHoTEKa sABIAETCA CTPYKTYPHBIM  TOJpa3/ieiieHHeM — 00pa3oBaTesbHON
OpPraHM3aliM, YYaCTBYIOIIMM B 00pa30BaTEIbHOMN, BOCIMTATEIIBHON AEATEILHOCTH B LENAX 00eceueHus
MpaBa YYaCTHMKOB 00pPa30BaTeNbHBIX OTHOLICHWH Ha OecruiatHoe MoNb30BaHWE OHOIHOTEYHO-
UH(OPMALMOHHBIMU PECYPCAMHUL.

1.6. JlesrenbHOCTh OMONMOTEKH IIKONBI OPraHU3yeTCs M OCYLIECTBJSETCS B COOTBETCTBHH C
POCCHUCKMMHU KyJIbTYPHBIMH M 00Pa30BaTEIbHBIMKI TPAIUIIMSIMHE, @ TAKKE CO CIOKUBIIMMCA B 00IIECTBE
MICOTOrHYECKMM U TIOJIMTUYECKMM MHOrooOpasieM. OGpaszoBatesibHas W MPOCBETUTEbHAS (QYHKIMH
OubIMOTEKH 0a3upylOTCS Ha MAaKCHMAIbHOM MWCTIONIb30BAHMM JOCTIDKEHMH  00LIEUYEN0BEYECKOM
KYJBTYPbI, 00ecrieunBaeTcsi yaeOHbIMH, METOAUIECKUMM W CITPABOYHBIMM IOKYMEHTAMU.

1.7. llIxonbuas 6uOIMOTEKA TOCTYMHA ¥ OeCUIaTHA ISl YUTATENEH, 00yHaroIMXCs, YIUTEACH HAPYTHX
paboTHHKOB 00pa30BATENLHOM OpraHu3aLUy. YI0BACTBOPAET 3apPOChl POAMTENCH HA JMTEPATypy MO
ME/Iarorke ¥ 00Pa30BAHUIO C YUETOM UMEHOLIMXCSA BO3MOMKHOCTEM.

1.8. Llenwn wxonbHOM OubnmoTexu - GopmupoBanre oOLIeH KyTbTyphl THIHOCTH O0YYAIOWMXCS HA
ocHOBe ocBoeHMs (enepanbHbIX TOCYJAPCTBEHHBIX 00pAa30BATENbHBIX CTAHAAPTOB, COJCPKAHMSA
001e06pasopaTENbHBIX TPOrPaMM, MX AaJanTamys K JKW3HM B OOWIECTBE, CO3JaHME OCHOBBI [UIA



OCO3HAHHOTO BBHIOOPA U MOCIEAYIOIIET0 OCBOCHUS MPOPECCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPaAMM,
BOCIHUTAHHE IPaXXAAHCTBEHHOCTH, TPYAOIIO0MS, YBaXKEHH K IIpaBaM U cBOOOAaM 4YelloBeKa, JIIOOBU K
OKpy>Katomiel npupoae, Poaune, cembe, popMHpOBaHUE YCTAHOBKHM Ha 3/I0POBBIA 00pa3 jKHU3HU.

1.9. bubnuoTeka pykoBoACTByeTCS B cBoeil AedarenbHocTH [lonoxxenueM, denepaabHbIMU 3aKOHAMH, YKa3aMU
u pacnopsbkeHusamu IIpesunenta Poccuiickoit @enepanuu, IOCTAHOBICHUSAMU U PACHOPSKEHUSAMHU
[IpaButensctBa Poccuiickoli @Penepaniun W HCIOJHUTEIBHBIX OpPraHoB CcyObekTOB Poccuiickoit
Deneparuy, pelieHUIMU OpraHa yrnpasieHus: 00pa3oBaHHEM U Y CTaBOM 00pa30BaTeIbHONW OpraHU3alny.

1.10. [Topsimok noctyna k OMOIMOTEYHBIM (POHIAM U IpYroi 6uOIMOTeYHON HH(pOPMAINHU, TIEPEUCHD
OCHOBHBIX YCIYI M YCJIOBUS HUX TNpeAocTaBieHHs Oubnuorekamu omnpexaenstorcs B [IpaBuiax
MO0JIb30BaHUs OMOIMOTEKOM.

1.11. Oo0pa3zoBarenbHasi OpraHu3alysi HECET OTBETCTBEHHOCTh 3a JIOCTYMHOCTb W KadecTBO
OMOIMOTEYHO-UH(POPMAITMOHHOTO 00CTYKUBaHUST OMOINOTEKH.

1.12. Opraauzanus OOCITYyXKMBaHUS YYaCTHHUKOB OOpA30BATENbHOH [EATEITBHOCTH TNPOU3ZBOAMTCS B
COOTBETCTBUU C IpaBWJIAMU OXpaHbl Tpyda U MOXKApHON Oe30MacHOCTH, CAHUTAPHO-TUTHEHUYECKUMU
TpeOOBaHUSAMHU U HOPMaMHU.

1. IpuHOUNBI 1eATEIbHOCTH IIKOJIbHONH OUOJINOTEKHU

2.1. [lesaTenbHOCTh HIKOJIBHON OMOMMOTEKH OCHOBBIBAETCS Ha MPUHLMUIAX JIEMOKpPATHH, TyMaHU3Ma,
OOIIEAOCTYITHOCTH, TPHOPHUTETa OOIIEYETOBEYECKHX IEHHOCTEeH, TPakJaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHUS JTUYHOCTH.

2.2. B Oubnuoreke 3amnpeniaeTcsi u3aHue M paclpoCTpaHeHHE TIeYaTHBIX, ayIno-, ayAMOBU3YaJIbHBIX
U UHBIX MaTepUANIOB, COJEPKAlIMX XOTsA Obl OJMH U3 MPHU3HAKOB, MPETYCMOTPEHHBIX YacTbIO MEPBOM
cratbu 1 ®@enepanbHoro 3akoHa ot 25 uronst 2002 r. Ne 114-03 «O npoTUBOAESHCTBUM SKCTPEMUCTCKOM
NeATEILHOCTHY (¢ u3MeHeHusMH Ha 28 nexadps 2022 roaa).

2.3. B cootBercTBHHE co cT. 13 Denepanbaoro 3akona Ne 114-d3 k TakuM MarepuazaM OTHOCSTCS:

- Marepualbl, MPHU3BIBAIONIME K OCYIIECTBICHHIO OJKCTPEMHUCTCKON JIeATEIbHOCTH JIUOO
00OCHOBBIBAIOIINX HJIM OMPABIBIBAIOIINX HEOOXOMMOCTh OCYIIECTBICHUS TAKOH 1A TEIbHOCTH;

- nyOnukanuu, OOOCHOBBIBAIOIIME WJIM OIpPaB/bIBAIOIIME HALMOHAJIbHOE M (WJIHM) pacoBoe
MIPEBOCXOJICTBO JTMOO OIPABJABIBAIOIINE TPAKTUKY COBEPIICHHUS BOCHHBIX WJIM WHBIX TPECTYIUICHUH,
HaNpaBJICHHBIX Ha IIOJIHOE WM YacTUYHOE YHMUYTOXKEHHE KaKOW-JIMOO STHUYECKOM, COLMAaIbHOM,
pPacoBoOil, HAIMOHAILHON WJIHM PEIUTHO3HON IPYIIIIBI;

- opHUIMaTbHbIE MaTepHAaIIbl 3aIPEIIEHHBIX SKCTPEMUCTCKUX OpraHU3alHii;

- MaTepuaibl, aBTOPAaMH KOTOPBIX SBISIOTCS JIMIA, OCY)KICHHBIE B COOTBETCTBUHU C MEXyHAPOIHO-
IPaBOBBIMU AaKTaMHU 3a MPECTYIUIGHUWs INPOTUB MHpa U YEJIOBEUeCTBA U COJEpIKallue INPU3HAKHY,
MpelyCMOTPEHHBIE YaCThI0 EpBOM cTaThk 1 HacTosero deaepanbHOrO 3aKOHA;

- 1ro0ble MHBbIE, B TOM YHUCIIE aHOHMMHBIE, MaTEpUabl, CoJepKallue MPU3HAKH, TPEeAyCMOTPEHHbIE
4acThlo MepBoil cratbu 1 HacTosero denepalbHOTO 3aKOHA.

2.4. B nomerienun 6uOaMoTeku pasmeraercs denepanbHblil CIIUCOK SKCTPEMHUCTCKOM JIUTEpaTypBhl,
YTBEpP)KIEHHBIH (eiepaaIbHbIM OPTaHOM HMCTIOJTHUTEIBHOM BIIACTH, 3alIPEIICHHON K PacIpOCTPaHEHHIO Ha
teppuropuu Pocculickon denepanuu.

2. 3axayu OMGIMOTEKH

3.1. Obecneuenne 0Opa30BaTENBHOM, BOCIIUTATEIFHON JAEATEIBHOCTH M CaMOOOpa30BaHUS yUAIIUXCS
U TIeJaroroB 00pa3oBaTeIbHON OpraHu3aluy.

3.2. OOecrieueHre ydJacTHHUKaM OOpa30BaTEIbHON JIEATEIBHOCTH — OOyJaroNmuMCs, Iiejaroram,
pOIUTENSIM (3aKOHHBIM IPEJICTABUTENSIM) YUYaAIIMXCS — JAOCTyHa K WHGOpMAlMM, 3HAHUSAM, WM,
KYJIbTYPHBIM EHHOCTSIM TIOCPEICTBOM HCIIOJIB30BaHMs OMOIMOTEYHO-MH(DOPMAITMOHHBIX PECYpCOB Ha
Pa3NUYHBIX HOCUTEIISAX:

- OyMa)KHOM (KHIKHBIA (hoHA, HOHT TEPUOANYECKUX U3AAHUMN);

- nuppoom (DVD —nucku, (iad1I-HAKOTIUTENH);

- TOCPEICTBOM HH(POPMAITMOHHO-KOMMYHHUKAIIMOHHON ceTr MHTepHeT.

3.3. ®opMupoBaHue y yuTaTeNel HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIb30BaTeNsl — 00yueHHe
MOJIb30BaHUIO KHUTOM, 00y4eHHE TIOUCKY, OTOOPY U KPUTUUYECKON OIIEHKE HH(DOpMAITHH.

3.4. BocnuraHue KyJIbTypHOIO M TPaXJaHCKOTO CaMOCO3HAHMSA, IOMOILIb B COLMAIM3ALNU
00yuyaroIerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHIHAIA.

3.5. CoBeplICHCTBOBAHNE TMPEAOCTABISAEMBIX OHOIMOTEKOW YyCIYr Ha OCHOBE BHEAPEHHS HOBBIX
WH(POPMAIMOHHBIX TEXHOJIOTUH W KOMITBIOTEPHU3AUA OMOIMOTEYHO-UH(DOPMAITMOHHBIX TPOIECCOB,
¢bopmupoBanue KoMPOPTHON OMOITMOTEYHOH CpEIbI.



3.6. becrimaTtHoe mpenocTaBiieHUE IIKOJbHUKAM B IOJb30BaHUE HA BpeMs MOJIy4YeHHs 0O0pa30BaHUs
Y4eOHHKOB 1 y4eOHBIX IMOcoOmi n3 OnbamoTedHoro Goxa.

3. OcHoBHBbIE QYHKIHMH OUOJIHOTEKH

Jlyig peanu3anuy OCHOBHBIX 3ajay MIKOJbHAs OuOnIMoTeKa:

4.1. OcymiecTBisieT OCHOBHbIE (DYHKIMM OMOIMOTEKH — oOpa3oBareibHas, HHPOPMAIMOHHAS,
KYJIbTYpHasl.

4.2. ®opmupyet pona 6MOIMOTEYHO-MH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHu3aluu:

- KOMIUIEKTYET YHHMBEpCalIbHBIH (POHJ y4yeOHBIMHU, XYJOKECTBEHHBIMU, HAyUYHBIMH, CIPaBOYHBIMHU,
MEearOTMYeCKUMH ¥ HAYYHO-TIONYJISIPHBIMU TOKYMEHTAMH Ha TPAJAWLUOHHBIX W HETPaTUIMOHHBIX
HOcUTENsIX UHbOpMaIuy, yuuThiBas DenepaibHbIil CIIUCOK SKCTPEMHUCTCKON JINTEPATYPBhI, 3alpEIleHHOI
K pacrpocTpaHeHuro Ha Ttepputopun Poccuiickorn deaepanuu, yrBepKIeHHbIM DenepanbHbIM OpraHoM
WCIIOJIHUTENIHOM BIIaCTH;

- monosHsAeT (GoHI MHGOPMAIMOHHBIMU pecypcamu cetu WHTepHer, 6a3amu u OaHKaMU JaHHBIX
JIPYTUX YUPEKICHUN U OpraHU3aLMi;

- OCYILECTBIISCT pa3MeEIICHUE, OPTaHNU3aIUI0 U COXPAHHOCTh IOKYMEHTOB.

4.3. Co3gaet uHGOPMAITMOHHYIO MPOAYKIIUIO:

- OpraHm3yeT W BeIeT CHpPaBOYHO-OMONIHMOTpaduuecKuil ammapar: KaTajord (aa(aBUTHBIH,
CUCTEeMAaTUYEeCKUI), KAapTOTEKH (CUCTEMATHUYECKYyI0 KapTOTEKy CTaTel, TeMaTU4ecKue KapTOTEKH),
AJIEKTPOHHBIN KaTajor, 0a3bl JAHHBIX 00pa30BaTEIbHON OpraHU3allNy;

- pa3pabaThiBaeT peKOMEHaTellbHbIe Oubnuorpaduueckre mocodus (CIUCKU, 0030pbl, yKazaTelnu U
T.1.); - oOecrnieunBaeT HHPOPMHUPOBAHHUE TTOJIb30BaTeNei 00 HHPOPMAIIMOHHOM MPOIYKIINH.

4.4. OcymectBiasier auddepeHIpoBaHHOE  OMOIMOTEYHO-MH(POPMAIIMOHHOE  00CTyKUBaHUE
00yJaromuXcsi:

- 00cmy>KMBaHUE YuTaTeNNe Ha abOHEMEHTE, B YUTAJILHOM 3aJie;

- TpenocTaBisieT WHGOPMAIMOHHBIE PECYPChl Ha Pa3IMYHBIX HOCUTENSX HA OCHOBE H3YYEHUS HX
MHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTENH;

- CO3[aeT YCIIOBHS JUISl peal3alliil CaMOCTOSTEIFHOCTH B O0yYeHHH, TTO3HABATEIBHOM, TBOPUYECKOM
TESTeTHHOCTH C OMOPOH Ha KOMMYHHKAIIHIO,

- CIIOCOOCTBYET pa3BUTHIO HABBIKOB CaMOO0Oy4yeHHMs (y4yacTHe€ B CETEBBIX OJIMMIHMAJAX,
TEJIEKOMMYHHUKAIIMOHHBIX MIPOEKTaX B CUCTEME TMCTAHIIMOHHOTO OOYUEHHS);

- opraHmszyer oOyueHHe HaBbIKaM HE3aBUCHUMOIO OMOIMOTEYHOIO IMOJb30BaTENl U IMOTPEOUTENs
nH(pOpMaLIUU, COACHCTBYET MHTErpali KOMILJIEKCa 3HAHUM, YMEHHI M HaBBIKOB pabOThl C KHUTOH U
uHpopManuen;

- OKaspIBaeT WH(GOPMAIMOHHYIO TOJJICPKKY B PEHICHWH 337a4, BO3HUKAIONIMX B TPOIECCE HX
y4eOHOIi, caM000pa30BaTEIbHON U IOCYTOBOM J1€ATEIbHOCTH;

- OpraHm3yeT MacCOBBIE MEpOIPHATHS, OPUEHTHPOBAHHBIE HA PAa3BUTHE OOIICH, W YNTATEIBCKOU
KYJIBTYpBI JIMYHOCTH, COJICMCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIJICHHUS.

4.5. OcymectBisger auddepeHIUpoBaHHOE  OMOIMOTEYHO-UHPOPMAIIMOHHOE  OOCITYKHUBAaHHE
Me1arorMyeckuX paboTHUKOB:

- BBISIBJISIET WH(OPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3aIPOCHI, CBS3aHHBIE C OOy4YCHHEM,
BOCIIUTAaHHEM U 3710POBBEM JETEH;

- co3gaer 0aHK meaarorudyeckoid MHGOpMalWK KaK OCHOBBI €IUHOM HH(OPMALMOHHOW CITyKObI
00111€00pa30BaTENbLHON OpPraHU3aIlK, OCYLIECTBISET HAKOIUICHHE, CHCTEMAaTHU3alUI0 HH(POPMAIUU IO
npeaMeTam, pa3aeiam U TeMam;

- cocoOCTBYET NMPOBEJCHUIO 3aHATHI 10 GOPMHUPOBAHUIO HH(POPMAITMOHHON KYIBTYPBI.

4.6. OcymectBiaser auddepeHIHPOBaHHOS OHOIMOTEYHO-MH(POPMAITMOHHOE  OOCTy)KUBaHUE
poauTeneil (3aKOHHBIX MpeACTaBUTENeH) 00yJaromuXxcsi:

- YIOBJIETBOPSIET 3aIIPOCHI M0JIb30BaTeNeil 1 HHGOPMUPYET O HOBBIX MOCTYIUIEHUSIX B OMOIHOTEKY;

- KOHCYJIBTUPYET MO BOMPOCcaM YUeOHBIX U3/IaHUH 00yUYarOMIMUXCsl IIKOJIBI.

4.7. OcymiecTBisieT BeIEeHWE HEOOXOIMMON ITOKyMEHTAIMU MO0 y4deTy OubOmmoTedHoro QoHma u
00CITy’)KUBAaHHIO YUTATEJICH B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSAKOM.



4.8. IIpoBOAUT MOMYNAPU3ALMIO JIUTEPATYPHI C MOMOIIBIO HMHIUBUAYAIbHBIX, IPYIIIOBBIX U MaCCOBBIX
dbopm pabotel (Oecem, BBICTaBOK, OuOMMOTrpadmueckux 0030pOB, OOCYKICHUN KHHUT, YHUTATEIbCKUX
KOH(EepeHIIHiA, INTepaTypPHBIX BEYEPOB, BUKTOPHUH U JP.).

4.9. OGecnieunBaeT COOTBETCTBYIOIINN CAHUTAPHO-TUTHEHUYECKUN PEXUM U OJIaronpUATHBIE YCIOBUS
JUTSE 00CTTY)KUBaHUSI YUTATEIICH.

4.10. ITpoBOIUT U3y4YE€HUE COCTOSHUS YNTATEIBCKOIO CIpOCca (CTENEHH €ro yIOBJIETBOPEHHUS) C LIETIbIO
(bopMHpOBaHUS ONITUMATIBHOTO COCTaBa OMOIMOTEYHOTO (hOHIA.

4.11. CucreMaTuuecku HHPOPMHUPYET YUTATENCH O ACATSIBHOCTH MIKOIHHOM OMOIMOTEKH.

4.12. ®opmupyer OHONMOTEYHBIH aKTUB, NPUBJICKAeT 4YHUTAaTeNed K ydacTuio B paboTte
COBEIIATEJILHOTO OpraHa — OMOIMOTEYHOI0 COBETa U AKTUBA YUTATENEH.

4.13. OGecnieunBaeT TpeOyeMbIi pEKUM XPAHEHUSI U COXPAHHOCTH OMOIMOTEYHOTro (OHIA, COTTIACHO
KOTOPOMY XpaHEHUE YUeOHHKOB OCYILECTBIIETCS B OTAEIBHOM ITOMELCHUH.

4.14. Opranuzyet paboTy IO COXpaHHOCTH OMOIHOTEeUHOTrO (hoHIa 00pPa30BATEILHON OPraHU3aINH.

4.15. TIpoBoauT TPOBEPKH CIPaBOYHO-OMONHOrpaduyeckoro ammapara ¢GoOHJA Ha HaJIUYHE
HKCTPEMHUCTCKUX MATEPUATIOB.

4. Opranuszanus 1esiTeJIbHOCTH OUOJINOTEeKHU

5.1. bubGnuoreyHo-uHPOPMAIIMOHHOE OOCTY)KMBAHUE OCYIIECTBISIETCS HAa OCHOBE OHOIMOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUU ¢ DeaepanbHbIMU TOCYIApCTBEHHBIME 00pa30BaTeIbHBIMU
CTaHJapTaMH, Y4eOHBIM M BOCIUTATEIbHBIM IUIAHAMH LIKOJIbI, IPOrpaMMaMHM, NMPOEKTaMU U IJIAHOM
pabOoThI MIKOJIEHOM OMOJIMOTEKH.

5.2. CnoHcopcKasi MOMOIIlb, MTOJTy4yeHHass OMOIMOTEKOM B BHJIE LIEJIEBBIX CPEJICTB HA KOMIUIEKTOBAHHE
doHma M 3aKynKy 0OOpYHAOBaHHS, HE BIEYET 32 COOOW CHMKCHHS HOPMATHUBOB U (W) aOCOJFOTHBIX
pa3mepoB (prHaHCHpPOBaHUS U3 OIOKETA.

5.3. OOmeoOpa3oBaTenpHasi OpraHu3alys CO3MACT YCIOBUS ISl COXPAaHHOCTH  amlmaparyphl,
000pyIOBaHUs U UMYIIECTBA IIKOIbHONH OMOIMOTEKH.

5.4. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KadeCTBO KOMIUICKTOBAHUS OCHOBHOTO (hoHIa
OuOIMOTEKH, KOMIUIEKTOBaHHE y4yeOHOro (oHIa B COOTBETCTBUU C (helepaibHBIMU TEepEUHsIMHU
YU4eOHHKOB M Y4eOHO-METOAWYECKHX W3IaHUi, CO3/aHUEe HEOOXOIAMMBIX YCIOBUH Ul JESITEIHHOCTH
OMOINOTEKH HECET AUPEKTOP LIKOJIBI B COOTBETCTBUHU C Y CTaBOM 00pazoBaTeIbHON OpraHU3alMH.

5.5. Pexxum paboThl OMOIMOTEKH OMpeneisieTcsl 3aBeAyIoIUM OUOIMOTeKOW (IIpH HAIWYUHM) WU
JUPEKTOPOM WIKOJIBI B COOTBETCTBMM C IpaBWJIaMH BHyTpeHHero pacmnopsaka MbOY COIIl Ne2 r.
CoBeTckuil.

5.6. [Ipu onpenenennu pexxuma paboThl OUOINOTEKH MPEyCMATPUBAETCS BbIJICIICHHE:

- IByX 4acoB paboyero BpeMEeHH €KEeHEBHO Ha BBIMIOJIHEHUE BHYTPHUONOINOTEUHOM paboThI;

- OJHOTO pa3a B MeCsSI] — CaHUTApHOIO JHSA, B KOTOpBIH 0OCITy)XMBaHHE IOJb30BaTele He
TIPOU3BOIUTCS.

5. Opranusanms, ynpasJjieHHe H INTAThI

6.1. OGmee pyKoBOJACTBO OMOTMOTEKOW M KOHTPOJIb 32 €€ NeATENbHOCTHIO OCYIIECTBISCT TUPEKTOP
IIKOJIbI, KOTOPBIA YTBEP>KAA€T HOPMbI M TEXHOJOTMUECKHE NOKYMEHTHI, IUIaHbI U OTYETHl O pabote
O6ubaroTexku. JJupexkTop HeceT OTBETCTBEHHOCTh 3a BCE CTOPOHBI JEATENIBHOCTH OMOIMOTEK, B MEPBYIO
oyepesib, 3a KOMIUIEKTOBAaHME M COXpPaHHOCTh ee (OHJOa, a TakkKe 3a Co3/laHue KOMGpOPTHOMH
MH(OPMALIMOHHON CPEebl I YUTATENeH.

6.2. PykoBoacTBO OHMOIMOTEKON OCYIIECTBISCT 3aBEAyHOIIUNA OMOMMOTEeKOW (TpU HATMYWU) WU
nearor-0n0ImoTeKapb, KOTOPBI HECET OTBETCTBEHHOCTh B TpEJeNiaX CBOCH KOMITETCHIIMH Tepes
JUPEKTOPOM IIKOJIbI, 00YHAIOIIUMHUCS, UX POJUTENAMH (3aKOHHBIMHU MPEICTABUTENISIMHU) 32 OPTaHU3AIUIO
U pe3ylbTaThl JEATEeIbHOCTH OWUONMOTEKM B COOTBETCTBHHM C (DYHKIIMOHAJIBHBIMH O0OS3aHHOCTSMH,
NPEJYCMOTPEHHBIMUA  KBAJU(HUKAIMOHHBIMU ~ TpeOOBaHMUAMHU, TPYJOBBIM JIOTOBOPOM M Y CTaBOM
o011eo0pa3oBaTeIbHON OpraHU3aIiy.

6.3. 3aBenyronuii 6MOIMOTEKON Ha3HAYAETCS TUPEKTOPOM 00pa30BaTENIbHOW OpPraHU3aINH, SBISIETCS
YJICHOM TIeJarOTUIECKOTO KOJUIEKTHBA M BXOJUT B COCTAB MEIarOrMUeCKOr0 COBETA IIKOJIBI.



6.4. 3aBenayromuii OMOJIMOTEKONH OTBEUAET 3a OPraHU3AIMIO PAOOTHI OMOJMOTEKW M PE3yJbTaThl €€
NEeSTeIbHOCTH, COCTaBJISIET TOJOBbIE IUIaHBI M OTYET O paboTe, KOTOpble OOCYXKIAIOTCS Ha
[lenarornyeckoM COBETE M yTBEPKAAIOTCSA TUPEKTOPOM. ['0/10BOH 1u1aH paboThl OMOIMOTEKH SBISAETCS
4acThiO 00IIEro roJJOBOro MiaHa 00pa3oBaTeNIbHON OpraHu3aluy.

6.5. Ha pabory B OHONMOTEKY IIKOJIBI TNPUHUMAIOTCSA JIMIA, MMEIOUIME HEOOXOIUMYIO
npodeccuoHalbHYIO MOJIFOTOBKY, COOTBETCTBYIOIILYIO TpeOOBaHUSM KBaJIM(DUKAIIMOHHOM
XapaKTePUCTHKH TIO JOJDKHOCTU U TOJNYYEHHOH CHEUHATbHOCTH, MOJATBEPKACHHYIO JOKyMEHTaMH 00
o0pa3zoBaHuM U (WJIM) KBATU(DUKAIUH.

6.6. I'paduk pabOTHl MIKOIHHONW OUONIHMOTEKH YCTAaHABIMBAETCS B COOTBETCTBHHM C PACIHCAHUEM
paboThl 00pa3zoBaTENbHOI OpraHu3aluy.

6.7. Illtar 6MOMMOTEKN M pa3Mepbl OIUIATHI TPYJa, BKIIOYAs JOIUIATHI M HAJ0AaBKHU K JAOJDKHOCTHBIM
OKJIaJjaM, YyCTAaHaBIMBAIOTCSA B COOTBETCTBUU C JICUCTBYIOIIMMH HOPMATHUBHBIMU IPaBOBBIMU
JOKYMEHTaMH C Y4E€TOM 00BEMOB M CII0)KHOCTHU PadoT.

6.8. TpynoBbie OTHOWICHHS pPaOOTHUKOB OHOJMOTEKHM ©  00pa30BaTEIbHOW  OpraHW3allud
PETyIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI IMPOTHBOPEUUTH TPYIOBOMY
3akoHoarenbcTBY Poccuniickoit denepanuu.

6.9. 3aBenyromuii OMOIMOTEKOW IOJKEH CTPOro coOionaTh Hactosmee [lojokeHue, mpaBuia H
TpeOOBaHUsl OXpaHbl TPy/Ja U MOKapHOK 0€30MacCHOCTH B MOMEIIEHUU OHOIMOTEKH U B 00pa30BaTeNbHOM
OpTaHU3aIHH.

6. IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH PA0OTHUKOB OUO/INOTEKH

7.1. PaGoTHHKYM OMOJIMOTEKH HMEIOT MTPABO:

- CaMOCTOSITENIbHO BBIOMpPATh (POPMBI, CpPEACTBA U METOABl OUOIMOTEUHO-MHPOPMAIIIOHHOTO
oOCITy>)KuBaHMsI 00pa30BaTEIbHOW M BOCIHUTATENBHON JAEATEIBHOCTH B COOTBETCTBHHM C IEISIMH U
3aJlayaMHi, yKa3aHHBIMH B HacTosieM [lonoxkenuu u YcraBe 00pa3oBaTeIbHON OpraHU3alllY;

- TIPOBOJIUTH B YCTAHOBJICHHOM IOPSJIKE (DaKyIbTaTHBHBIC 3aHSITHS, YPOKA U KPYKKH OHOIHOTEYHO-
oubnmorpaduueckux 3HaHUHN U HHGHOPMALIMOHHON KYIBTYPHI,

- OIPEJIENSTh UCTOYHUKH KOMIUIEKTOBAHUSI HHPOPMAIIMOHHBIX PECYPCOB;

- W3BIMAaTh W PEATM30BHIBATH JIOKYMEHTHI M3 (DOHIOB B COOTBETCTBUM C WHCTPYKIMEH MO y4YeTy
o6ubmanoreynoro GhoHmaa;

- OmpeneisiTh B COOTBETCTBHHM C TPAaBWIAMH IIOJIb30BAaHUS OMOJIMOTEKOW, YTBEPKIECHHBIMHU
JUPEKTOPOM HIKOIIBI, U TIO COTJIACOBAHUIO C POAUTENHCKUM KOMUTETOM BHUIBI M pa3Mepbl KOMIIEHCAIINH
yuiep0a, HaHECEHHOTO TOJIb30BATEISIMU OMOJINOTEKH;

- B3BICKMBaTh B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOJATEIHCTBOM KOMIIGHCAIUIO yIepoa,
HAaHECEHHOT'O TOJIh30BATEISIMA OMOIMOTEKH, 32 HECOBEPIICHHOJIETHUX TI0JIb30BaTeNIeii OTBETCTBEHHOCTh
HECYT 3aKOHHBIE MPEJACTaBUTENIH;

- BHOCHTBH TPEIJIOKEHHS JUPEKTOPY IIKOJBI 110 COBEPIICHCTBOBAHUIO OIIATHI TPY/Aa, B TOM YHCIE
HaA0aBOK, MOMJIAT M TMPEMUPOBAHUA PAOOTHUKOB OMOMMOTEKH 3a JOMOJHUTENbHYIO paboTy, He
BXOJSAIIYIO B KPYr OCHOBHBIX OOs3aHHOCTEH paOOTHUKOB OMOTMOTEKH; MO KOMIIEHCAIIMOHHBIM
MEpPOMPHUATHSIM, CBSI3aHHBIM C BPEIHBIMH YCJIOBHSMH Tpynaa (OMOIMOTEYHAsl TbLIb, MPEBBIINICHUE
HOpMaTHBa pabOTHl HA KOMIIBIOTEPE);

- y4acTBOBATh B YIIPaBICHUH 00pa30BaTENIbLHOM OpraHu3alueil B mopsiike, ornpeaensieMoM Y CTaBOM;

OBITH TPEJCTABICHHBIMA K pa3MYHBIM (GopMaM IOOMIPESHHS, HArpajaM H 3HaKaM OTJIHYHS,
MIPEeTyCMOTPEHHBIM JIJIsl pa0OTHUKOB 00pa30BaHUS U KYIbTYPHI;

- yd4acTBOBaTh B COOTBETCTBHH C 3aKoHoAaTenbcTBOM Poccuiickoit deneparuu B pabote
OMOIMOTEYHBIX ACCOIMAIIMIA UITH COIO30B.

7.2. PaboTHHKY OMOJIMOTEKHU OOSI3aHBI;

- 00€CTeYnTh MOJTH30BATEISIM BO3MOKHOCTh PabOThl C MH(POPMAIIMOHHBIMU pecypcaMu OMOINOTEKH,

- ”H(GOPMHUPOBATH TOTH30BATENEH O BHIAX MTPEIOCTABISIEMBIX ONOTMOTEKOM yCIyT;

- opmupoBaTh (GOHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (eACpATbHBIMU MEPEUHIMH YUEOHBIX
W3aHUK, O0O0pa3oBaTEIbHBIMH IPOrpaMMaMH  O0IIE00pa3oBaTENbHON OpraHU3allH, WHTEPECaMH,
NoTpeOHOCTSIMH U 3aIIPOCAMU BCEX KaTETOpUi MOJIb30BaTeNCH;



- COBEpIICHCTBOBaTh HWH(POpMaNMOHHO-OMOIHOrpaduyeckoe U OUOIMOTEUHOE OOCITYy)KMBaHUE
IOJIb30BaTEIICH;

- o0ecreynBaTh COXPaHHOCTh MCIIOJIb30BaHU HOCUTENIEH MH(POPMALIUHU, UX CHUCTEMAaTHU3aIHIO,
pa3MelieHne U XpaHEeHHE;

- oOecrieunuBaTh PeKUM pabOTHI B COOTBETCTBUU C MOTPEOHOCTSMHU I0JIb30BATENCH U pabOTOH IIIKOJIBI,

- BECTU JIOKYMEHTALUIO OMOIMOTEKH U OTYUTHIBATHCS B YCTAHOBJIEHHOM MOPSIKE Mepes AUPEKTOPOM
001eo0pa3oBaTeIbHON OpraHU3aIIH.

7.3. 3aBenyromuii OMOIMOTEKON (TIPY HATMYWH) WK TIeAaror-0u0moTekapb HECET OTBETCTBEHHOCTb:

- 3a COOJIIOJICHHE TPYAOBBIX OTHOILIEHHUH, PETIIaMEHTHPYEMBIX 3aKOHOJIATEILCTBOM O TPY/IE,
[IpaBuiiaMu BHYTpEHHETO TPYIOBOTO pacHopsiKa B IIKOJIE, TPYJOBBIM JOTOBOPOM;

- 3a BBINIOJIHEHHE (DYHKIUH, TPETyCMOTPEHHBIX HacTosuM [lomoxxennem;

- 32 COXpaHHOCTh OHOIMOTEYHBIX (OHAOB B TOPSAAKE, MPEAYCMOTPEHHOM JCHCTBYIOUIMM
3aKoHoarenscTBOM Pocculickon @enepanyu.

7. IIpaBa u 0013aHHOCTH MOJIb30BaTe el OMOINOTEeKH

8.1. [Tonp30BaTeN MKOIHLHONW OMOIMOTEKHA UMEIOT TPABO:

- MOJIy4aTh MOJHYI0 UH(OpMaILHio 0 cocTaBe OubMMoTedHoro ¢pouaa, MHPOPMALIMOHHBIX pecypcax u
MIPEOCTABISIEMBIX OMOITMOTEKOM IKOJIBI yCIYTax;

- MOJIL30BAThCS CIMPABOYHO-OUOIMOTrpad)UuECKUM armapaToM OHOINOTEKH;

- IOJTy4YaTh KOHCYJITAI[MOHHYIO TOMOIIb B IIOMCKE U BRIOOPE NCTOYHUKOB HH(OpMaIum;

- MOJy4YaThb BO BPEMEHHOE IOJIb30BaHHE Ha a0OHEMEHTE U B YHUTAJIBLHOM 3ajie Me4YaTHbIC U3JaHUS,
ayJMOBU3YyaJIbHbIE IOKYMEHTBI M IpYTHe HCTOYHUKY HH(opMaImm;

- IPOJIJIEBATh CPOK MOJIH30BAHUS TJOKYMEHTAMU U JIUTEPaTypOii;

- YU4aCTBOBATh B MEPONPHUATHUSX, IPOBOAUMBIX IIKOJIEHOW OMOIMOTEKOMH;

- oOpamiarbes Ui pa3penieHuss KOHGQIMKTHONW CUTYAIlluU K JUPEKTOPY IIKOJIBI.

8.2. I[Tonp30BaTeny MKOJIHHONW OMOIHOTEKN O0S3aHbI:

- cOOMI01aTh MpaBUiIa MOJIb30BaHUS OUOINOTEKOM;

- OepeXHO OTHOCUTHCS K MPOU3BENCHHUSIM TedaTH (HE BBIPHIBATh, HE 3arW0aTh CTPAHWUIl, HE JENaTh B
KHUTaX MOJYEPKUBAHHM, IMOMETOK), MHBIM JOKYMEHTaM Ha pa3IMYHBIX HOCHUTEISAX, 00O0PYIOBaHHMIO,
MHBEHTAPIO;

- TI0JI30BaThCSl IIEHHBIMH M CIIPAaBOYHBIMH JIOKYMEHTAMH W JIUTEPATypOHd TOJIBKO B TIOMEIICHUH
OUOINOTEKH HIKOJBI;

- yOeauThCsl MU MOJYyYEHUH KHUT B OTCYTCTBUU J1€()EKTOB, a pU 0OHAPYKEHUH MPOUH(OPMUPOBATH
00 3TOoM paboTHuKa OMOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApY)KEHHBbIE JE(PEKThl B CaBAEMbIX KHUTaX
HECET MOCIIEeTHUH MOJIb30BATENb;

- pacmuChIBaThCS B YHUTATEIBCKOM (OpPMYNsipe 3a KaKIyH IMOJYYCHHYIO KHUTY (HUCKIIOUYEHHE:
oOyuatomuecs 1- 2 kimaccoB);

- BO3BpalllaTh KHUTH B OMOJINOTEKY B YCTaHOBIICHHBIE CPOKH;

- 3aMEHSTh IOKYMEHTHI OMOJTMOTEKH B CIy4ae X yTPAThl WM TIOPYM UM PaBHOIICHHBIMHU;

- TIOJIHOCTBIO PACCUUTATHCS € OMOIMOTEKOW MO HCTEYEeHMHM CpoKa oOy4deHHMs Wiau paboThl B
o0pa30BaTeNbHON OpraHu3aluu.

8. ITopsaa0K MOJIb30BaHNS IKOJIHHOW 0MOJIMOTEKOH

9.1. 3anuchk 0O0yJarOMIUXCS M MEAArOTHYECKUX PAOOTHHKOB IIKOJIBI B OMOMMOTEKY MPOU3BOAUTCS B
WH/IMBUyTbHOM TIOPSIIKE, 8 pOUTENEH (3aKOHHBIX MPECTaBUTENEH ) 00YyUaIOMIMXCsl — IO MACTIOpTYy.

9.2. Ilepeperucrpanus noub3oBaTesieil ONOINOTEKN MPOU3BOIUTCS €KETOTHO.

9.3. JlokyMeHTOM, IIOATBEPKIAFOIINM TIPABO MOJB30BAHHS OMOIHMOTEKOMU, SIBISIETCS YUTATEIbCKHIA
bopmysp.

9.4. Yuratenbckuii GopmyIsip GUKCHPYET JaTy BBIAAYM TOJIH30BATENIO TOKYMEHTOB U3 (poHIa
OUOIMOTEKH U MX BO3BpAIIECHUS B OUOITHOTEKY.

9.5. IMonp3oBarenn OMOIMOTEKN UMEIOT MPABO MOJTYIUTh Ha JIOM U3 MHOTOTOMHBIX M3JaHHUN HE OoJiee
ISITH IOKYMEHTOB OZJHOBPEMEHHO.



9.6. MakcumanbHbBIE CPOKH MTOJTH30BaHUSI IOKYMEHTAMU

- Y4eOHUKH, yueOHBIC TOCOOMS — yU4eOHBIH ro;

- Hay4HO-TIONYJISIpHAsI, TO3HABATEIbHAS, XyJ0KECTBEHHAs IuTeparypa — 15 aueit;

- IEPUOANYECKHE M3IaHus, U3IaHMs TOBBIIIEHHOTO cripoca — 10 mHeid;

[Tonp30BaTeny MOTYT IPOJIUTH CPOK MOJIB30BAHUS JOKYMEHTAMH, €CITU Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI JIPYTHX T0JIh30BATEIICH.

9.7. Ilonp30BaHUE YHIMKIONEAUSIMHE, CJIOBAPSMU, CIIPABOYHHKAMU U U3JAHUSMH, KOTOPBIE UMEIOTCS B
€IMHCTBEHHOM SK3EMIUISIPE, OCYIIECTBIISIETCSI B UNTAITLHOM 3aJie.

9. 3aka0uMTebHbIE 0J10KEHH

10.1. Hacrosimee Ilonoxkenue o MKOIbHON OMOIHOTEKE SBISETCSA JOKAJIHHBIM HOPMAaTHBHBIM aKTOM,
npuHumaercss Ha Ilegarormyeckom coBeTe HIKOJBI M yTBepxkaaercst (100 BBOAMTCA B JIEHCTBHE)
MIPUKA30M JUPEKTOpa 00pa3oBaTEIbHON OpraHU3aIHH.

10.2. Bce u3MeHeHUs M JONOJHEHHUs, BHOCHUMbIE B Hacrtosiee [losnoxxenue, opopmistoTcs B
MUCHMEHHOM (hOpME B COOTBETCTBUH JICHCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

10.3. N3menenus u nononaHeHus K I1onokeHno NpuHUMAaKOTCs B MOpAIKe, IpeaycMoTpeHHoM 11.10.1.
HacrosAmero Ilonoxenus.

10.4. Ilocne npunsTus [lonoxxeHus (WM M3MEHEHUH U TOMOJIHEHUH OT/eNbHbBIX IYHKTOB U pa3zeiioB)
B HOBOH pelaklny MpeabIIyas pelakius aBTOMATHUECKH YTPAaurBaET CHITY.



[Ipunoxenue
K IToJI07KEHUI0 O IIKOJIBLHON OUOIMOTEKE

IIpaBuia moJib30BaHMSA WIKOJIBbHON 0MOJINOTEKOM

1. O01mue moJ10KeHUA
1.1. bubnuoTeka SBISETCS YaCThIO 00IIe00pa30BaTEIBLHOTO YUPEXKICHUS U 00eCTieunBaeT yaeOHO-
BOCIUTATEIbHBIN MPOLECC HEOOXOAUMBIMH JIOKYMEHTAMHU.
1.2. JIokyMeHT - HOCUTEIb HH(POPMALIUY B TPAIUIIOHHOM, 3JIEKTPOHHOM WJIM HHOM BHJIE.

2. IlpaBa yurareJsei
2.1. TIpaBo mosnb30BaHUsS OMOIMOTEKON WUMEIOT OOydYaroIIMecs, Meaarornyeckue paboOTHUKH U JIPYTrUe
COTPYAHUKH MIKOJIBI, POJUTEH (3aKOHHBIE MTPEICTABUTENN) O0YHIAIOLINXCS IIKOJIBI.
YuraTeau UMEIOT MpaBo:
2.2. BecripensaTCTBEHHO MOCENaTh OMOIMOTEKY COTIIACHO PEKUMY €€ pabOTEHI.
2.3.1lonyyats monnyto uHopManuioo o coctaBe ¢oHaa O6ubIMOTEKH, MHPOPMAIMOHHBIX pecypcax H
MPEOCTABIIEMBIX OHOIMOTEKON yciayrax, HOpsAKEe JOCTyla K JOKYMEHTaM W KOHCYJIbTaTHBHYIO
MIOMOILb B TIOMCKE U BEIOOpE HCTOUHUKOB HH(OPMALIHH.
2.4. Ilony4atp B MOJIBb30BaHUE JTIO00H TOKYMEHT U3 (oHIa OMOITHOTEKH.
2.5. [IpoaneBarhb CpoOK MOJIb30BaHMS JOKYMEHTaMHU
2.6. becriaTHO MOJIB30BaThCS YCIyraMH, TPEI0CTABISIEMBIMHI OMOIHOTEKON
2.7. IlppyHuMaTh y4acTue B MEPONPUSATHUSX, TPOBOAUMBIX OMOINOTEKOM.
2.8. NI36mpaTh 1 ObITh U30pAaHHBIM B COBET OMOIMOTEKN U MPHHUMATh YUacTHE B €ro padore.
2.9. CoBMecTHO ¢ OMOIMOTEKON co37aBaTh, KIyObl, KPYXKKH IO MHTEpecaM, OO0IlecTBa Jpy3ei
OUOIMOTEKH, YTEHHSI, KHUTH.
2.10. Oka3bIBaTh NPaKTHUYECKYIO TOMOIIb ONOINOTEKE.
2.11. JlenaTh mogapku OUOIMOTEKE.
2.12. Obpatathes B ciiydyae KOHQJIMKTHONW CUTYAIlMH C paOOTHUKaMHU OMOIMOTEKH K TUPEKTOPY LIKOJIBI.
Yurarenn 00s13aHBbI:
2.13. Cobmonats [IpaBuna nonbp3oBaHusi OUOINOTEKOM.
2.14. Cobimro1aTh HHCTPYKIIMIO O Mepax 0e30MMacHOCTH B OMOIMOTEKE.
2.15. CHMUMaTh BEPXHIOIO OJICKTY.
2.16. Beikimro9ath MOOHITEHBIC TEJIE(OHBI.
2.17. He npuHUMATh NMULLY, HATUTKH, TPHI3Th CEMEUKH.
2.18. ColmtoaTh THIIMHY M KYJIBTYPY TIOBEICHHUS.
2.19. CooOumTh, mpu 3anucy B OMOINOTEKY, HEOOXOUMbIE CBEICHUS TS 3aMoHeHus opMyIsapa
YUTATEIIS.
2.20. bepe:xHO OTHOCHUTBCS K:
2.20.1. TlevaTHpIM U3MaHUAM (HE BBIPHIBATh, HE 3aTW0ATh CTPAHUII, HE JeNaTh B KHUTaX MMOTYEPKUBaHUIH,
MIOMETOK, KOITMPOBAHUS PUCYHKOB U T.IL.);
2.20.2. DeKTpOHHBIM HOCHTEIISIM;
2.20.3. MebGenu.
2.21. TlopnepxuBaTh TOPSIOK PACCTAHOBKH KHHUT B OTKPBITOM JIOCTYII€ OMOIMOTEKH, PaCIOIOKECHUS
KapTOYeK B KaTajorax 1 KapToTeKax.
2.22. Tlonp30BaThCs MEHHBIMUA M €IWHCTBEHHBIMU JK3EMIUIIPAMH KHHT, CIIPABOYHBIMU W3JIAHUSIMA
TOJIBKO B YUTAJIBLHOM 3aJie OUOJINOTEKH.
2.23.11pu moydeHnn MPOU3BEACHUH MMeYaTh M WHBIX JOKYMEHTOB YHTATENb JOJDKEH YOCIUThCS B
OTCYTCTBHH B HUX J€(EKTOB, a Ipu 0OHAPYKEHUH — NMPOUH(POPMHUPOBATH PAOOTHUKA OMOIUOTEKH.
2.24. B ciyyae, KOT/Ia YATATENh TOTYYHII KHUTH, B KOTOPBIX UMEJIHCH NePEeKTHI, a OH HE TPOCMOTPENT 3TH
KHUTH Ha TpeAMET Halu4usi B HUX JE(PEKTOB, a COOTBETCTBEHHO HE JOJIOXKUI OuOmmorexapio o0 ux
HQJINYMH, TO OTBETCTBEHHOCTb 3a OPUY KHUT OyJ1€T HECTH 3TOT YATATEb.



2.25. Tlpu HapyIIeHUH CPOKOB TOJIb30BAaHUS KHUTAMHU 0O€3 YBaKUTEIBHBIX NMPUYHUH K YHTATENSM, B
YCTaHOBJICHHOM MOPSIKE, MOT'YT ObITh MPUMEHEHBI CAaHKIWHU (KaK MPaBUJIO, BpEMEHHOE JIMIIECHUE MpaBa
MOJIb30BaHUsI OMOJIMOTEKOM).

2.26. He BBIHOCUTH KHUTU M JIpYTH€ JOKYMEHTHI U3 MOMEIICHUs OMOIMOTEKH, €CIM OHU HE 3alliCaHbl B
bopmyssipe unuTaTes.

2.27. PacniuchIBaThCs, 32 MCKIIOUEHUEM ydammxcs 1-3 kimaccoB, B Gopmyisipe duTaTeNs 3a KakIyro
MOJTyYCHHYIO KHHTY.

2.28. TIpoxoauTh €XeroaHo (B Havaje KaXJ0ro y4eOHOro rojaa) mepeperucTpamuio ¢ MpeabsBIeHUEM
BCEH YUCIAIICHCS 32 HUMU JIMTEPATYphbl B YCTAHOBJIEHHBIE OMOINOTEKOI CPOKH.

2.29. Bo3BpaiiaTh KHUTH B OMOJMOTEKY B YCTAaHOBJICHHBIE CPOKH.

2.30. Yurarenu, OTBETCTBEHHBIC 32 YTPATy WIHA MOPYY KHUT OMOIMOTEKH, MM MX POIUTENH (3aKOHHBIC
Mpe/ICTaBUTENN O00ydarolerocsi) 00si3aHbl 3aMEHUTh TAKUM K€ YUeOHUKOM MU COOTBETCTBYIOIIMM IO
CTOMMOCTH Ha MOMEHT 3aMEHBI U3JJaHUEM, HEOOXOIUMBIM B IIKOIbHOU OmOmmoreke. IloTepstHHBINA nH
UCIOPYECHHBIH  DK3EMIUIAP  XYHAOXKECTBEHHOW  MIM  METOJIMYECKOM  JIMTEepaTypbl  3aMEHseTCs
COOTBETCTBYIOIIUM TI0 CTOMMOCTH Ha MOMEHT 3aMCHBl HW3JIaHWEM, HEOOXOJHMMBIM B IIKOJBHON
O6ubaroTeke. JK3EMILIAP, MpeaIaraéMblil Ui 3aMEHbI, JOJDKEH OBITh IeNbIM, aKKYPAaTHBIM, W3/IaHHBIM B
IIOCJIETHHE S JIET.

2.31. Yurarenu, HapymwuBiiue I[IpaBuna mnoiap3oBaHus OMOTUMOTEKON, MOTYT OBITH JIMIICHBI IpaBa
MOJIb30BaHUS HA CPOK, YCTAHOBJIIGHHOW OMONMMOTEKoi. 3a 0coOble HApyIICHUs, MPEIyCMOTPEHHBIC
JEHCTBYIOIUM 3aKOHOJATENIbCTBOM, YHTATEIN HECYT aJMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIU
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucredyenun cpoka oOydeHus WM pabOThl B IIKOJE YUTATENd OOs3aHBI BEPHYTh B3ATHIC B
oubmmoreke kHUTH. JInuHOE nenmo oOydaromierocs M OOXOJHOW JIMCT paOOTHHKA MO MCTEYCHHH CpPOKa
oOyueHus: Wik paboOThl B IIKOJE 03 COOTBETCTBYIOILIEH MOMETKH O BO3BpAaTe BCEX KHUT, B3STHIX B
OoubnmoTeke, He BBIIAIOTCS.

3. Mopsinok mosib30BaHus GMOINOTEKOM
3.1. Obyuaromniuecs: MKOJIbI 3aIMCHIBAIOTCS B OMOTMOTEKY B MHIWBUAYAIEHOM IOPSIKE B COOTBETCTBUHU
CO CITUCKaMU KJaccoB. [lepcoHal MIKobI 3aMChIBAIOTCA MTPH HATMYHH MACIOpTa.
3.2. Ha kax0oro unTaTesl 3aroJIHICTCS YUTATSIIbCKHA (OPMYJIISIP YCTAaHOBJICHHOTO 00pasma. @opmyiisip
YUTATENs SBISIETCS JOKYMEHTOM, YAOCTOBEPSIOMUM (haKT U AaTy BbIIAYH.
3.3. Ilpu 3amucu B OWOMMOTEKYy 4YHMTATENlb NOJHKEH OBITH O3HaKomiieH ¢ [IpaBmiamu TOJIB30BaHUS
OMOINOTEKON U MOATBEPAUTH 0053aTEIBCTBO UX BBITOJHEHHS CBOEH MOAMUCHIO B (POPMYJIIsipe YnuTaTesl.
3.4. Ha noM JOKYMEHTBHI BBINAIOTCS YHTATeNsIM CpokoMm Hal4 nHeil. KommdecTBO HK3eMIUIIPOB,
BBIIAHHBIX €JMHOBPEMEHHO (He cuuTasi y4eOHUKOB), HE JOJHKHO MPEBHIIIATH TISTH.
3.5. [lepnomuyeckre u31aHus BBIIAIOTCS HA [ JHEH.
3.6. Cpok moib30BaHUS MOXKET OBITh MPOAJICH, €CIM Ha JAHHBIM JOKYMEHT HET CIpoca CO CTOPOHBI
OPYTUX YHATATEIeH.
3.7. YuebHas, METOIMYECKasl JTUTEepaTypa BBIJACTCS YUTATEISIM HA CPOK OOyUYEHUS B COOTBETCTBUU C
mporpamMmMoil (¢ 00s3aTeNbHOM TIepeperucTpalueil B Havaie, KOHIle ydeOHoro rona). JlureparypHbie
MIPOU3BECHNUS, H3ydaeMble 110 MPOrpaMMe Ha ypoKax, BBIJAIOTCS Ha CPOK B COOTBETCTBUH C ITPOrpaMMOit
W3yUYEHHUSL.
3.8. Ilpu monydyeHWMH KHHWTH YUTATeNd OOS3aHBI pacmucaTthCsl B (HOPMYISIpe YUTATENS 32 KAKIYIO
MOJTYYCHHYIO KHUTY, B3ATYIO B ITOJIb30BaHUE.
3.9. [Ipu Bo3BpaleHNH KHAT pabOTHUK OMOIMOTEKH 00sI3aH pacnucaThes B (popMyisipe yuTaTesis NpoTHB
Ka)KJJ01 BO3pAIlIEHHOM B OMOINOTEKY KHUTY
3.10. OuepenHas BbIaya JTOKYMEHTOB U3 (hOHAAa OMOTMOTEKH YUTATENI0 MPOM3BOAMUTCS TOJIBKO TOCTE
BO3BpaTa B3ATBIX UM pPaHee, CPOK MOTH30BAHUS KOTOPHIMH HUCTEK.
3.11. Penkue u 1leHHBIE KHUTH, allbOOMBI, €IMHCTBEHHBIE DK3EMILISPHI CIIPABOYHBIX M3/IaHUH, a TaKKe
AJIEKTPOHHBIE HOCUTEIH HHPOPMAIIUK HA JIOM HE BBITAOTCS.
Ilopa0ok nonvb3068anus YUMANLHBIM 3A10M
3.12. KonnuecTBO KHHUT, BBIJIaBAEMOE ISl pa0OTHl B YUTAIBHOM 3aJIe, HE OTPAaHUIHBACTCSI.



3.13. 3ampeniaercsi BBIHOCUTh KHUTH W3 YATAIBHOTO 3aj1a B TOMEIIEHUS IITKOJIBI.

3.14. JlomyckaeTcsi, TO JOTOBOPEHHOCTH ¢ pPaOOTHUKOM OMONHMOTEKH, OpaTh Ha JOM KHUTH,
MpeHa3HAuYeHHbIC JJIs1 pa0OThl B YUTAIBHOM 3ajie, TIPU YCIOBHH, YTO ITH KHHUTU OYAYT B3ATHI MEpe]
3aKpBITHEM OMOIMOTEKN W BO3BPAIICHBI HA CICIYIOUIMHA JIEHh K MOMEHTY Hadana paboThl OMOIMOTEKH.
Ilopsadok pabombi ¢ KOMNBLIOMEPOM, PACNONOHNCEHHBIM 8 OubIUOmEKe:

3.15. PaboTa ¢ KOMITBIOTEPOM YYaCTHHUKOB 00Pa30BaTEIILHOTO MPOIECCa MPOU3BOAMTCS B MPUCYTCTBUU
COTpYJIHUKA OMOIHMOTEKH.

3.16. Paspemaercs pabora 3a OJHMM TIEPCOHAJIBHBIM KOMIIBIOTEPOM He OoJjiee JBYX YeEJIOBEK
OJTHOBPEMEHHO.

3.17. Tlonp3oBarenb HWMEET MpaBO padoOTaTh C HETPATULIHUOHHBIM HOCHUTEIEM HH(POPMAIMH I1OCIE
MIPEIBAPUTEIILHOTO TECTUPOBAHUS €TI0 PAOOTHHKOM OMOIMOTEKH.

3.18. Tlo Bcem Bompocam moucka mH(popmanuu B MHTEpHETE MOIb30BaTeIb JOHKEH OOpamarbes K
paboTHUKy OHOIMOTEKH; 3amperaeTcs odpamienue K pecypcam MHTepHeTa, MPeanoiaraloliuM OIiaTy u
K pecypcam, yka3zaHHbIM B DeepaibHOM CIECKE SKCTPEMUCTCKOH JINTEPaTypHhI.

3.19. Pabora ¢ KOMITBIOTEPOM IPOU3BOJAUTCS COTJIACHO YTBEPKICHHBIM CAHUTAPHO-TUTHCHUICCKUM
TpeOOBAHUSM.

4. IIpaBa pa0OTHHKOB OMOJIMOTEKH.
4.1. HanpaBnsiTh YMTATEII0 HATIOMUHAHUS O BO3BpATE KHUT, UCIOJNB3YS JAaHHbIE, MPEAOCTaBICHHBIE UM
Y 3anucH B OuOImoTeKy (aapec, TenedoH u T.11.);
4.2. Onpenensats pa3Mepbl KOMIIEHCAIUH 32 yiiepo, IpUYUHEHHBIN OJIB30BaTeIeM OMOINOTEKE;
4.3. JlumaTh mpaBa YUTATENs MOJIb30BAThCSI OMOIMOTEKOW MpH HapymeHuu [IpaBui moiap30BaHUS
OuOIMOTEKOI.

5. O0513aHHOCTH COTPYIHUKOB OHOJIMOTEKH M0 00CTY;KMBAHUIO YNTATE el
5.1. Co3pmaBatp 1 nojaepKUBaTh KOMPOPTHBIE YCIOBUA Ul pabOTHI IOJIb30BaTENIEl B OMOIMOTEKE.
5.2. IIpoBoauTh B Hauasie y4eOHOTO TO/ia €KEroAHYI0 MePePerucTpaliio YnTaTeneH.
5.3. O3nakomuth unTarens ¢ [IpaBuiamu mosb30BaHus OMOIHOTEKON.
5.4. BBITh KOPPEKTHBIMHU U BEXKJIMBBIMH C YUTATEISIMM, COOIOAATH THILUHY, YMCTOTY U HOPSIOK B
MMOMENICHUAX OMOTNOTEKH.
5.5.006cnyxuBaTh 4yuTaTeNed B COOTBETCTBUM C llpaBmiiamMu moib30BaHUS OMOIMOTEKOM, KOTOpBIE
JOJDKHBI OBITH pa3MeEIIeHbl B JOCTYIMHOM JUIsl O3HAKOMJIEHHSI MeCTe, OOECHEeYHTh ONEepaTUBHOE U
KayeCTBEHHOE 00CITyKUBAaHHE YUTATEJIEH C yUETOM MX 3aIPOCOB M MOTPEOHOCTEH.
5.6. CoBepmeHcTBOBaTh WH(POPMAIMOHHO-OMOMMOrpaduyeckoe W OMOIMOTEYHOE OOCTY)XKHBaHHE
MI0JIb30BaTENIEH.
5.7. OcCymecTBIsATh YYET, XpaHCHHE U WCIOIb30BaHUE HAXOANMXcs B (GOHAAX JIOKYMEHTOB B
COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOJATENILCTBOM, O0ECIeYMBAaTh UX COXPAHHOCTh M pallMOHAIBHOE
HCIOJIb30BaHUE.
5.8. PacctaBnsATh KHUTM B TeU€HHE JHS, €KEIHEBHO JeJaTh IMPOBEPKY Ha IMpeIMeT MNPaBHUIbHOCTU
pacctaHOBKH (POHJIA.
5.9. Bectu ycTHYIO W HarjIiHYI0 MacCOBO-MH(OPMALMOHHYIO paboTy: OpPraHH30BHIBATh BBICTABKH
TuTepaTypsl, oubanorpadguueckre o030pbl, IUTEPATYPHbIE Beuepa, MPasaHUKU U JIPYrHe MEpOIpHUSITHS;
5.10. 3HaKkoMuUTh YUTaTENEN C OCHOBAMU MH(POPMALIMOHHON KYJIBTYPHI.
5.11. MUudopmupoBath yuTaTENeH O BCEX BUIAX MPEIOCTABISIEMBIX OUOIHOTEKOM YCIIyT.
5.12. ObGecneunTh YHMTATENSIM BO3MOXKHOCTH I10JIb30BaThbCsl BCEMHM HH(DPOPMAIMOHHBIMU pecypcaMu
OMOIMOTEKH.
5.13. M3y4arh noTpeOHOCTH UnTaTEIeH B EUYATHBIX U3JIaHHIX, 1aBaTh IMOJIHYI0 HH()OPMAIHIO YUTATEISIM
0 HAIMYHMH TOKYMEHTOB B (DOHJIE, CHCTEMAaTHIeCKH WH(POPMHUPOBATH YUTATEIIEH O BHOBH MOCTYIHUBIINX
JTOKYMEHTaX.
5.14. ®opmupoBaTh (GOHIBI B COOTBETCTBUU C 00pa3oBaTEeIbHBIMH IPOTPAMMaMU  YUPEXKICHUS,
MHTEpECaMu, MOTPEOHOCTAMH U 3alpOCaMH BCEX KaTETOPH MOJIb30BaTEICH.
5.15. Oka3pIBaTh MOMOIIL YATATEIISIM B BEIOOPE HEOOXOIUMBIX IOKYMEHTOB.



5.16. [IpoBOANUTH 3aHATHS TIO OCHOBaM OMOJIMOTEYHO-OMOMHOrpaduIecKux U HHOOPMAITMOHHBIX 3HAHUN
5.17. TlpemocTaBisiTh  4MTaTeIsIM  BO3MOXXHOCTh  IOJIb30BaHHS  KaTajiorami, KapTOTEKaMu,
oubnuorpaduyeckuMu U HHGOPMAITIOHHBIMU MaTEpUAIaAMHU.

5.18. ObecneunBath KOH(MUICHIMAIBHOCTh JAaHHBIX O YWTATENAX OHOIMOTEKH, WX YHUTATEIbCKUX
3arpocax;

5.19. Ilpu Bblmaye M mpUeMe TOKYMEHTOB TIIATEIbHO MPOCMATPUBATH UX Ha MpEAMET OOHapyKEHUS
KaKux-1100 1eEeKTOB U CAeNaTh COOTBETCTBYIONINE OTMETKH MPHU MX OOHAPYKCHHUH HA BBIIABAEMOM WITH
MOJIy4aeMOM OT YUTaTelNs JOKYMEHTE;

5.20. IlpoBoauTh MENKHI PEMOHT W CBOEBPEMEHHBIH MEpEeIuIeT KHUT, TpUBJIEKas K 3ToW pabore
OMOIMOTEYHBINA aKTHB U3 YUAIIUXCS;

5.21. CucreMaTU4eCKH CIEAUTH 32 CBOEBPEMEHHBIM BO3BPAaTOM B OMOIMOTEKY JOKYMEHTOB U3 (OHIA H
3a BbINIOJTHEHUEeM yuTaTensiMu [IpaBuit noap3oBanust 6MOIMOTEKOM.

5.22. [lpuHUMaTh Mephl MO JHKBUIAIMH YUTATEIBCKOW 3aJI0JDKEHHOCTH B CIydae HECBOCBPEMEHHOTO
BO3BpaTa JIOKYMEHTOB I0JIb30BATENIEM;

5.23. Tlocne ucreueHus cpoka MOJB30BAHUS JIOKYMCHTAMH HAIPAaBUTh HM3BEIICHUE ITOJIH30BATEIIO TI0
MOYTE WK COOOIATh YUTATEINIO 1O TesiepoHy 0 He0OOXOIMMOCTH UX BO3BpaTa B OMOIHOTEKY.

5.24. Cnenuth 32 BHIMTOTHCHHEM YnTaTe sIME [IpaBuit mosib30BaHus OMOINOTEKOM.



